
Job Posting Template 

Short Description (Two – Three sentences used for short summary of job. Allows applicants to use search words) 

About Gray Television: CORP HR will Provide 

About Station: 

General Responsibilities: 

Qualifications:  

Additional Info: EEO/Harassment statement that CORP HR will provide 

Submit completed form to Jobs@gray.tv 

Opportunity Title (How it will be displayed on the job board): _______________________________________________ 

Gray Job Title (Official position titles from approved list): ____________________________________________ 

Company: __________________________________  Station: _______________________________________ 

Location: _______________________________________ Station: ___ Bureau: ___ Remote (Permanent): ___ 

Department: __________________________  Sub – Department: ________________________ 

Number of Available Open Positions: ___    Will this job need to be continuously listed as open?  Yes____ No____ 

FLSA Type: Salaried: __ Hourly: __     Schedule: Part‐Time: __ Full‐Time: __ Employee Type: ___________________ 

Hiring Manager: _____________________________ Supervisor:________________________________________ 

Onboarding Owner (Office Manager): __________________________General Manager: _____________________  

List any other Manager's the job should be shared with at the station:

Questions to add to the job posting (Select all that apply): 

1. Do you have 2 or more years of experience in this field?
2. Do you have 3 or more years of experience in this field?
3. Do you have more than 3 years of sales experience?
4.Do you have knowledge and field experience dealing with weather and severe weather?

5. Other Questions: ___________________________________________________________________


	Hiring Manager: Tracy Sabo
	Supervisor: Rebecca Palsha
	Onboarding Owner Office Manager: Doris Tronstad
	General Manager: Nancy Johnson
	Opportunity Title: Digital Producer/Reporter
	Gray Offical Job Title: [PRODUCER -DIG NEWS H]
	Company: [Gray Media Group (All Stations - WVLT)]
	Station: [KTUU]
	Locations - City: [Anchorage]
	Location Station: Yes
	Location Bureau: Off
	Location Remote ALWAYS: Off
	Department: [NEWS 520]
	Sub-Department: [0000 - No Sub ]
	Open Positions: 1
	Yes Continuous: Off
	Not Continuous: Yes
	Salaried: Yes
	Hourly: Off
	Part-Time: Off
	full-Time: Yes
	Employee Type: [Regular]
	Short Description: The Digital Content Producer/Reporter gathers, writes, reports, and edits news stories for all digital platforms and extensions with a compelling, easy to understand delivery, generates story ideas for digital and TV coverage, and posts multimedia content to all digital platforms, including social media extensions. Appearances on television and digital platforms/social media as a reporter should be expected. This position may also be called upon to shoot and live stream press conferences or breaking news events as warranted. 
	About Station: KTUU-TV is an NBC-affiliated television station based in Anchorage, Alaska. KTUU-TV’s early beginnings date back to 1953. Over the ensuing decades, the station has built a reputation of excellence as Alaska's most watched news source, producing 32 hours of news and sports content each week on television. Online, AlaskasNewSource.com has become a digital news leader, and our mobile News and Weather applications are on the leading edge of mobile journalism in Alaska. Strong reach and brand loyalty are augmented by added distribution to the state's capital and more than 244 rural communities throughout Alaska. KTUU-TV also operates KYES, Channel 5.

Learn what it's like to work for KTUU, watch our video :https://www.alaskasnewssource.com/content/misc/What-its-like-to-work-for-KTUU-406566725.html?_ga=2.13789296.694555378.1612226017-281755813.1598908755
	General Responsibilites: * Strong journalism and writing skills with an emphasis on AP style
* Copy edit digital news stories written by other newsroom reporters
* Social media skills as related to journalism
* Make phone calls and work with other reporters/news makers to generate content for all digital platforms and broadcast
* Create eye-catching visuals and graphics to increase digital and social media engagement
* Develop and maintain sources for online and on-air reporting
* Constant vigilance of current events
* Respond to viewer/reader inquiries by phone, email and social media
* Various shift work will be required; holiday work required
	Qualifications: * Knowledge of AP Stylebook
* Able to use social media outlets to engage viewers
* Must be able to work well under pressure and with limited supervision
* Strong initiative and attention to detail is required
* Ability to maintain a positive work atmosphere by behaving in a manner that will work well with co-workers, supervisors and viewers/readers
* Solid keyboarding skills
* Comfort and clear, accurate, conversational delivery style on-air and on digital LIVE platforms
* Ability to work with Google Docs, ARC CMS, ENPS, Grass Valley edit or equivalent
* College Degree in Journalism or equivalent
* Valid Driver's License and clean driving record
	Share Job With: Tracy Sabo
	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	Other Questions: 


